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GENERAL NOTES 

General: 

Contractor questions on this project are to be emailed to the following individual(s): 

Area Engineer:  Phillip B. Garlin, P.E. Email:  phillip.garlin@txdot.gov 
Assistant Area Engineer: Roger J. Lopez, P.E.     Email: roger.lopez@txdot.gov 

Contractor questions will be accepted through email to the above individuals.  
All contractor questions will be reviewed by the Engineer .  Once a response is developed, it will be posted to 
TxDOT’s Public FTP site at: 

https://ftp.dot.state.tx.us/pub/txdot-info/Pre-Letting%20Responses/ 

Questions submitted that generate a response will be posted through this site.  The site is organized by District, 
Project Type (Construction or Maintenance), Letting Date, and CCSJ/Project Name. 

All work will be scheduled and directed by, and request for payment addressed to: 

Robert Henry, Interim Maintenance Section 
Supervisor North Harris Maintenance Office 
16803 Eastex Freeway 
Humble, Texas 77347 
(281) 319-6464

This is a Routine Maintenance Non-Site-Specific callout contract for Sign Replacement and Refurbishing in North 
Harris County. 

Provide and maintain a dedicated email address for receipt of work orders and correspondence throughout the term of 
this contract.  Acknowledgement of emailed work order/callouts is required no more than 12 hours from notification. 

Each contract awarded by the Department stands on its own as such, is separate from other contracts.  A Contractor 
awarded multiple contracts, must be capable and sufficiently staffed to concurrently process any or all contracts at the 
same time. 

The Contractor will begin call out work within the required time for each work order.  Work orders are expected to be 
completed per the contract plans within the number of days allowed for each work order.  All call out work orders will 
have a begin date and number of working days. The Contractor will begin work within 48 hours of notification for 
routine call outs, unless otherwise approved by the Engineer.  Work will be completed within the required number of 
working days.  The Contractor will begin work within 4 hours of notification for emergency call outs and complete 
within 48 hours, unless otherwise approved by the Engineer. Failure to begin work within the required time and 
proceed to completion within the required time will result in the assessment of liquidated damages. 

Locate all utilities, both underground and above ground, in the project area prior to beginning work so that conflicts 
are avoided. 

Perform work on an as needed basis as directed. 

Have a crew available to respond 7 days a week, 24 hours a day for the duration of the contract. 

Contractor’s company name will be always displayed on outside of vehicles. 

Maximum length of lane closure will be 2 miles. 

Work at night on weekends will be required. 

Work will not be permitted when impending bad weather or inclement weather may impair the quality of work. 

Tolls incurred by the contractor are incidental to the various bid items. 

The location of repairs will be determined by the Engineer, the Contractor will mark the areas prior to construction. 

Procure permits and licenses, which are to be issued by the City, County, or Municipal Utility District. 

Plan and execute all work in a neat manner. 

References to manufacturer’s trade name or catalog numbers are for the purpose of identification only.  Similar 
materials from other manufacturers are permitted if they are of equal quality, comply with the specifications for this 
project, and are approved, except for roadway illumination, electrical, and traffic signal items. 

Notify the North Harris Maintenance Office by 7:30 am, when scheduled work is cancelled for any reason. 

The cost for materials, labor and incidentals to provide for traffic across the roadway and for ingress and egress to 
private property in accordance with Section 7.2.4 of the standard specifications is subsidiary to the various bid items.  
Restore access roadways to their original condition upon completing construction. 

If overhead or underground power lines need to be de-energized, contact the electrical service provider to perform this 
work.  Cost associated with de-energizing the power lines or other protective measures required are at no expense to 
the Department. 

If a foundation is to be placed where a riprap surface or an asphalt concrete surface presently exists, use caution in 
breaking out the existing surface for placement.  Break out no greater area than is required to place the foundation.  
After placing the foundation, wrap the periphery with 0.5 in. pre-molded mastic expansion joint.  Then replace the 
remaining portion of the broken-out surface with Class A or Class C concrete or cold mix asphalt concrete to the exact 
slope, pattern, and thickness of the existing riprap or asphalt.  Payment for breaking out the existing surface, wrapping 
the foundation, and replacing the surface is subsidiary to the various bid items. 
The lengths of the posts for ground mounted signs and the tower legs for the overhead sign supports are approximate.  
Verify the lengths before ordering these materials to meet the existing field conditions and to conform to the 
minimum sign mounting heights shown in the plans. 
Furnish aluminum Type A signs instead of plywood signs for signs shown on the Summary of Small Signs sheet. 

If working near power lines, comply with the appropriate sections of Texas State Law and Federal Regulations 
relating to the type of work involved. 
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General: Site Management 

Do not mix or store materials, or store or repair equipment, on top of concrete pavement or bridge decks unless 
authorized by the Engineer.  Permission will be granted to store materials on surfaces if no damage or discoloration 
will result. 

Personal vehicles of employees are not permitted to park within the right of way, including sections closed to public 
traffic.  Employees may park on the right of way at the Contractor’s office, equipment, and materials storage yard 
sites. 

Assume ownership of debris and dispose of at an approved location.  Do not dispose of debris on private property 
unless approved in writing by the District Engineer. 

Control the dust caused by construction operations.  For sweeping the base material in preparation for laying asphalt 
and for sweeping the finished concrete pavement, use one of the following types of sweepers or approved equal: 
 

Tricycle Type 
 

Truck Type - 4 Wheel 

Wayne Series 900 M-B Cruiser II 
Elgin White Wing Wayne Model 945 

Elgin Pelican Mobile TE-3 
 Mobile TE-4 
 Murphy 4042 

 

 

General: Traffic Control and Construction 

When design details are not shown on the plans, provide signs and arrows conforming to the latest “Standard 
Highway Sign Designs for Texas” manual. 

Existing pavement markings removed or damaged by more than 20 ft. will be replaced with temporary striping. 
Temporary striping shall be paint based unless otherwise directed by the engineer. This work will be considered 
incidental to the item of work. 

 

General: Utilities 
 
Consider the locations of underground utilities depicted in the plans as approximate and employ responsible care to 
avoid damaging utility facilities.  Depending upon scope and magnitude of planned construction activities, advanced 
field confirmation by the utility owner or operator may be prudent.  Where possible, protect and preserve permanent 
signs, markers, and designations of underground facilities. 
 
If the Contractor damages or causes damage (breaks, leaks, nicks, dents, gouges, etc.) to the utility, contact the utility 
facility owner or operator immediately.   

Be aware that an operational Computerized Transportation Management System (CTMS) exists within the limits of 
this project and that the system must remain operational throughout construction.  If the Contractor damages or causes 

damage to this system, repair such damage within 8 hours of occurrence at no cost to the Department.  In the event of 
system damage, notify the Director of Traffic Management Systems at 713-881-3283 within one hour of occurrence.  
Failure of the Contractor to repair damage to the main fiber optic cable and CCTV cable trunk lines, which convey all 
corridor information to TranStar, will result in the Contractor being billed for the full cost of emergency repairs. 
 
At least 72 hours before starting work, make arrangements for locating existing Department-owned above ground and 
underground fiber optic, communications, power, illumination, and traffic signal cabling and conduit.  Do this by 
calling the Department’s Houston District Traffic Signal Operations Office at 713-802-5662, or by e-mailing the 
Department’s Houston District Traffic Signal Operations Office at HOU-LocateRequest@txdot.gov, to schedule 
marking of underground lines on the ground.  Use caution if working in these areas to avoid damaging or interfering 
with existing facilities. 

If overhead or underground power lines need to be de-energized, contact the electrical service provider to perform this 
work.  Costs associated with de-energizing the power lines or other protective measures required are at no expense to 
the Department. 
 
If working near power lines, comply with the appropriate sections of Texas State Law and Federal Regulations 
relating to the type of work involved.  
 
Before beginning any underground work, notify the City of Houston’s Chief Inspector, Public Works and 
Engineering, to establish the locations of any existing electrical systems for lighting facilities within the limits of this 
project. 

 

Item 5:  Control of Work 
Submit shop drawings electronically for the fabrication of items as documented in Table 1 below.  Information and 
requirements for electronic submittals can be viewed in the “Guide to Electronic Shop Drawing Submittal” which can 
be accessed through the following web link, ftp://ftp.dot.state.tx.us/pub/txdot-
info/library/pubs/bus/bridge/e_submit_guide.pdf.  References to 11 in. x 17 in. sheets in individual specifications for 
structural items imply electronic CAD sheets. 

 
 
 

Table 1 
 2014 Construction Specification Required Shop/ 

Working Drawing Submittals - TxDOT Generated Plans 
 

Spec 
Item 
No.'s  

Product  Submittal 
Required  

Approval 
Required 

(Y/N) 

Contractor/ 
Fabricator 
P.E. Seal 
Required  

 
Reviewing 

Party 

Shop or 
Working 
Drawing 
(Note 1) 

644  
Special Non-
Standard Supports 
(Bridge Mounts, 
Barrier Mounts, Etc.)  

Y Y Y T SD 
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Key to Reviewing Party 
A - Area Office  
Area Office  Email Address 
North Harris Area Office HOU-NHAShpDrwgs@txdot.gov 

 

T - Traffic Engineer 

Traffic Operations HOU-TrfShpDrwgs@txdot.gov 
 

 

 

Item 7:  Legal Relations and Responsibilities  

This project does not require a U.S. Army Corps of Engineers (USACE) Section 404 Permit before letting, but if a 
permit is needed during construction, assume responsibility for preparing the permit application.  Submit the permit 
application to the Department’s District Environmental Section for approval.  Once the permit application is 
approved, the Department will submit it to the USACE.  Assume responsibility for the requested revisions, in 
coordination with the Department’s District Environmental Section. 

If the work is on or in the vicinity of an at-grade railroad crossing, involves incidental work on railroad right of way, 
or involves construction of a railroad grade separation structure, notify the railroad company’s Division Engineer and 
the Department’s Project Engineer at least 30 days before performing any work on the railroad right of way and make 
arrangements for railroad flaggers unless otherwise shown in the contract.  Obtain the required Railroad Right of 
Entry Permit from the railroad company.  Payment of applicable permit fees is the responsibility of the 
Contractor.  Acquiring the Railroad Right of Entry Permit is a lengthy process, allow sufficient time for this. 
 
Portions of this project may be on a hurricane evacuation routes.  Provide at the pre-construction meeting a written 
plan outlining procedures to suspend work, secure the job site, and safely handle traffic through and across the project 
in the event of a hurricane evacuation. 
 
During the hurricane season (June 1 through November 30), do not close any travel lanes except when the Contractor 
can demonstrate that he/she can provide labor, equipment, material, a work plan, and quality of work to satisfactorily 
return all lanes to an open, all-weather travel surface within 3 days of receiving written or verbal notice but no later 
than 3 days before the predicted hurricane landfall.  Construction of temporary lanes to an all-weather surface will be 
paid for in accordance with Article 9.7, “Payment for Extra Work and Force Account Method.” 
 
In addition to lane closures, cease work 3 days before the predicted hurricane landfall on or near the roadway that 
adversely impacts the flow of traffic and reduces the capacity of the highway during an evacuation.  Vehicles of the 
Contractor, subcontractors, or material suppliers will not be allowed to enter or exit the traffic stream, including those 
for the purpose of material hauling and delivery, and mobilization or demobilization of equipment.  When directed, 
this prohibition will include a reasonable time period for the evacuees to return to their point of origin. 
 
No significant traffic generator events identified. 
 
Item 8: Prosecution and Progress 

Working days will be charged computed and charged based on a calendar day in accordance with Section 8.3.1.5. 

The Lane Closure Assessment Fee is shown in the following table.  This fee applies to the Contractor for closures or 
obstructions that overlap into restricted hour traffic for each hour or portion thereof, per lane, regardless of the length 

of lane closure or obstruction.  For Restricted Hours subject to Lane Assessment Fee refer to the Item, “Barricades, 
Signs, and Traffic Handling.” The time increment for the Lane Closure Assessment fee for this project is one hour. 

 
 
 

Lane Closure Assessment Fee Table  
 

ROADWAYS LIMITS MLNS FEE FRTG/SERV. FEE 
IH 69 IH 610 to Montgomery C/L 224,248 $5,500  18,331 $400  
SL 8 SH 249 to IH 10 151,797 $3,500  48,028 $1,000  
US 90 IH 10 to Liberty C/L 54,520 $1,000    9,131 $200  
SH 249 IH 45 to Montgomery C/L 143,587 $3,500  45,763.00 $1,000  

 
 
Item 416:  Drilled Shaft Foundations 

Include the cost for furnishing and installing anchor bolts mounted in the drilled shafts in the unit bid price for the 
various diameter drilled shafts. 

The Department may test using ultrasonic methods the anchor bolts for overhead sign supports, light standards, and 
traffic signal poles after they are installed.  Replace faulty anchor bolts as directed.  Do not weld the anchor bolts. 
 
Use concrete classified as “miscellaneous concrete” for ground mounted sign foundations, except for large roadside 
signs and overhead sign structures. 
 
Concrete removal required for installation of drilled shafts will be subsidiary to Item 416, Drill Shaft Foundations. 
 
Payment will be made only once for drilling the shaft regardless of the extra work caused by observations. 

Item 500:  Mobilization  
 
This contract consists of Call-out Mobilization for routine work and Emergency Mobilization for any emergency or 
unexpected work. 

Item 502:  Barricades, Signs, and Traffic Handling 

Use a traffic control plan for handling traffic through the various phases of construction.  Follow the phasing sequence 
unless otherwise agreed upon by the Area Engineer and the Project Manager.  Ensure this plan conforms to the latest 
“Texas Manual on Uniform Traffic Control Devices” and the latest Barricade and Construction (BC) Standard Sheets. 
The latest versions of Work Zone Standard Sheets WZ (BTS-1) and WZ (BTS-2) are the traffic control plan for the 
signal installations. 

Submit changes to the traffic control plan to the Area Engineer.  Provide a layout showing the construction phasing, 
signs, striping, and signalizations for changes to the original traffic control plan. 

Furnish and maintain the barricades and warning signs, including the necessary temporary and portable traffic control 
devices, during the various phases of construction.  Place and construct these barricades and warning signs in 
accordance with the latest “Texas Manual on Uniform Traffic Control Devices” for typical construction layouts. 
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Cover work zone signs when work related to the signs is not in progress, or when any hazard related to the signs no 
longer exists. 

Keep the delineation devices, signs, and pavement markings clean.  This work is subsidiary to the Item, “Barricades, 
Signs, and Traffic Handling.” 

Erect temporary signs when exit ramps are closed or moved to new locations during construction. 

Before detouring traffic onto the mainlane shoulders, remove dirt, debris, vegetation, and other deleterious material 
from the surface of the shoulders.  Appropriately sign the detour in an approved manner.  This work is subsidiary to 
the various bid items. 

Coordinate and schedule the work with the appropriate Metro representative if requiring access to the High 
Occupancy Vehicle lanes. 

Cover or remove the permanent signs and construction signs that are incorrect or that do not apply to the current 
situation for a particular phase.  

Replace the overhead signs, informational signs, and exit signs to be removed, with temporary signs providing the 
correct information to the traveling public.  Size the replacement signs and include them in the traffic control plan. 

Do not mount signs on drums or barricades, except those listed in the latest Barricades and Construction standard 
sheets. 

Use traffic cones for daytime work only.  Replace the cones with plastic drums during nighttime hours. 

Use shadow vehicles with Truck Mounted Attenuators (TMA) for lane and shoulder closures. 
 
Do not reduce the existing number of lanes open to traffic except as shown on the following time schedule: 

 
 

One Lane Closure  
(Frontage Roads) 

 
Day Daytime Closure 

Hours 
Nighttime Closure 

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Monday 
Through 
Friday 

 
9:00 AM - 3:00 PM 

12:00 AM - 5:00 AM 
 

7:00 PM - 12:00 AM 

5:00 AM - 9:00AM 
 

3:00 PM - 7:00 PM 
 
 
 
 
 
 
 
 
 

Two Lane Closure  
(Frontage Roads) 

 
Day Daytime Closure 

Hours 
Nighttime Closure 

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Monday 
Through 
Friday 

 
None 

12:00 AM - 5:00 AM 
 

9:00 PM - 12:00 AM 

 
5:00 AM - 9:00 PM 

 
 

One/Two or More Lane Closure  
(Mainlanes, Connectors, Ramps) 

 
Day Daytime Closure 

Hours 
Nighttime Closure  

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Monday 
Through 
Friday 

 
None 

12:00 AM - 5:00 AM 
 

9:00 PM - 12:00 AM 

5:00 AM - 9:00 PM 
 

         
         

Full Closure of Highway Facility  
(Mainlanes, Frontage Roads, Connectors, Ramps) 

 
Day Daytime Closure  

Hours 
Nighttime Closure 

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Monday 
Through 
Sunday 

 
None 

12:00 AM - 5:00 AM 
 

10:00 PM - 12:00 AM 

 
5:00 AM - 10:00 PM 

                                      
 

Weekend One/Two Lane Closure  
(Frontage Roads) 

 
Day Daytime Closure  

Hours 
Nighttime Closure 

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Saturday 
Through 
Sunday 

 
None 

12:00 AM - 11:00 AM 
 

8:00 PM - 12:00 AM 

 
11:00 AM - 8:00 PM 
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Weekend One/Two Lane Closure  
(Mainlanes, Connectors, Ramps) 

 
Day Daytime Closure  

Hours 
Nighttime Closure 

Hours 
Restricted Hours 
Subject to Lane 
Assessment Fee 

Saturday 
Through 
Sunday 

 
None 

12:00 AM - 10:00 AM 
 

9:00 PM - 12:00 AM 

 
10:00 AM - 9:00 PM 

 

The above times are approved for the traffic control conditions listed.  The Area Engineer may approve other closure 
times if traffic counts warrant.  The Area Engineer may reduce the above times for special events. 

Law enforcement assistance will be required for this project and is expected to be required for major traffic control 
changes and lane closures.  Coordinate with local law enforcement and arrange for law enforcement as directed or 
agreed by the Engineer.  Before payment will be made, complete the “Daily Report on Law Enforcement Force 
Account Work” (Form 318), provided by the Department and submit daily invoices that agree with this form for any 
day during the month in which approved services were provided. 

Provide full-time, off-duty, uniformed, certified peace officers, as part of traffic control operations.  The peace 
officers must be able to show proof of certification by the Texas Commission on Law Enforcement Officers 
Standards.  The cost of the officers is paid for on a force account basis. 

A minimum of 7 days in advance of any total closure, notify the Houston District Public Information Office of which 
roadways, ramps, intersections, or lanes will be closed, the dates they will remain closed, and when they will be 
opened again to traffic. 

A minimum of 7 days in advance of any total closure, place a portable changeable message (PCM) sign at the location 
of each total closure which informs the traveling public of the details of the closure.  Alternately, if the Traffic Control 
Plan provides a positive barrier at the location, a non-trailer mounted static message board sign behind the positive 
barrier may be used in place of a PCM. 

The Contractor Force Account “Safety Contingency” that has been established for this project is intended to be 
utilized for work zone enhancements, to improve the effectiveness of the Traffic Control Plan, that could not be 
foreseen in the project planning and design stage.  These enhancements will be mutually agreed upon by the Engineer 
and the Contractor’s Responsible Person based on weekly or more frequent traffic management reviews on the 
project.  The Engineer may choose to use existing bid items if it does not slow the implementation of enhancement. 

All lane closures are considered subsidiary to various bid items. 
 
All work and materials furnished with this item are subsidiary to the pertinent bid items except: 

 Emergency lane closures payable under Item 500 6034 
 Truck mounted attenuators payable under Item 6185 6002 
 Law enforcement personnel payable under force account 

 

 

Item 636:  Signs 

Include aluminum route markers, exit only panels, routing signs, and other special panels attached to guide signs in 
the unit bid price for the parent guide sign material. 

Furnish and install signs shown on the traffic signal “Summary of Traffic Signal Materials” sheet.  Ensure that the 
legend on these sign panels is in accordance with the latest “Standard Highway Sign Designs for Texas” manual. 

The locations of sign panels on overhead structures are approximate.  Verify in the field before installing. 

For design details not shown on the plans, provide signs and arrows conforming to the latest “Standard Highway Sign 
Designs for Texas” manual. 

 

Item 644:  Small Roadside Signs Assemblies 

Sign locations shown on the plans are approximate.  Before placing them, obtain approval of and then stake the exact 
locations for these signs. 

Use the Texas Universal Triangular Slip Base with the concrete foundation for small ground mounted signs, unless 
otherwise shown in the plans. 

Remove existing street name signs from existing stop signs and re-install them above the new stop signs.  Removing 
and re-installing existing street name signs is subsidiary to the Item, “Small Roadside Sign Assemblies.” 

When design details are not shown on the plans, provide signs and arrows conforming to the latest “Standard 
Highway Sign Designs for Texas” manual. 

Provide and install the materials for speed limit signs.  For speed limit signs that are indicated with “XX,” the Area 
Engineer will request a speed study through the Director of Transportation Operations to determine the legal speeds to 
be posted.  This request will be made as soon as possible after the roadway opens to traffic.  After the speed limit to 
be posted is determined, this information will be provided to the Contractor by the Area Engineer. 

TXDOT reserves the right to pull up approximately 5% of the installed bases to insure proper depth and coverage of 
concrete.  Assume expense and replace all bases on each work order if proper depth and coverage is not found.  If 
proper coverage is found, TXDOT will assume the expense of replacement of the pulled bases. 

Use Type E Super High Specific Intensity (Fluorescent Prismatic) yellow green reflective sheeting background to 
fabricate school signs (S1-1, S3-1, S4-3, S5-1, W16-2, SW16-9p, and SW16-7pL(R)). 

Assume ownership of the removed existing signs. 

Locations of the relocated signs are approximate.  Before placing them, obtain approval of and then stake the exact 
locations for these signs. 

Replace existing signs that become damaged during relocation at no expense to the Department. 
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Item 6043:  Repair, Replace and Relocate Large Signs & Support Assemblies 

The lengths of the posts for ground mounted signs and the tower legs for the overhead sign supports are approximate. 
Verify the lengths before ordering these materials to meet the existing field conditions and to conform to the 
minimum sign mounting heights shown in the plans.  

Repair will include stubs, posts, signs, sign supports and other components to complete the assembly. In all instances, 
match existing materials. 

 

Item 6044: Repair, Replace and Relocate Small Signs & Support Assemblies 
Furnish aluminum Type A signs instead of plywood signs. 

Repair will include stubs, posts, signs, sign supports and other components to complete the assembly. In all instances, 
match existing materials 

 
SMALL SIGNS/TYPE OF DAMAGE USE BID CODE(S) 
    
Sign down and/or loose - no damage 6044-6001 
Sign good, post and/or foundation damage 6044-6002 

Sign damaged, post and/or foundation damage 
6044-6002 and 636-
6001 

Upgrading and/or installing new sign.  Removal of the 
existing sign, furnishing and installing new sign. 

6044-6004 

Sign damaged/Faded, post and/or foundation good 636-6001 

 
 

LARGE SIGNS/TYPE OF DAMAGE USE BID CODE(S) 
    
Sign down and /or loose - no damage 6043-6001 
Sign good, post and/or foundation damaged 6043-6002 

Sign damaged, post and/or foundation damaged 
6043-6002 and 636-
6002 

Upgrading and/or installing new sign.  Removal of the 
existing sign, furnishing and installing new sign. 

6043-6004 

Sign damaged/Faded, post and/or foundation good 636-6002 
Overhead sign damaged or faded 636-6003 

 

 

 

Item 6053:  Remove Overhead Sign Panels 

Assume ownership of the removed sign panels. 

 

Item 6185:  Truck Mounted Attenuator (TMA) and Trailer Attenuator (TA) 
 
A shadow vehicle with Truck Mounted Attenuators (TMAs) or Trailer Attenuators (TAs) is required as shown on the 
appropriate Traffic Control Plan (TCP) sheets.  TMAs/TAs must meet the requirements of the Compliant Work Zone 
Traffic Control Device List. 
  
Level 3 Compliant TMAs/TAs are required for this project. 
  
A total of one (1) shadow vehicle with a TMA/TA is required for the work with the exception of Pavement Marking 
Operations.  The Contractor is responsible for determining if one or more of these operations will be ongoing at the 
same time to determine the total number of TMAs/TAs needed on the project. 
  
In addition to the shadow vehicles with TMAs/TAs that are specified as being required on the TCP layout sheets for 
this project, provide additional shadow vehicles with TMAs/TAs as shown on the TCP Standard sheets.  The 
Contractor is responsible for determining if one or more of these operations will be ongoing at the same time to 
determine the total number of TMAs/TAs needed on the project. 
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Withdrawing your consent  
If you decide to receive notices and disclosures from us electronically, you may at any time 
change your mind and tell us that thereafter you want to receive required notices and disclosures 
only in paper format. How you must inform us of your decision to receive future notices and 
disclosure in paper format and withdraw your consent to receive notices and disclosures 
electronically is described below.  
Consequences of changing your mind  
If you elect to receive required notices and disclosures only in paper format, it will slow the 
speed at which we can complete certain steps in transactions with you and delivering services to 
you because we will need first to send the required notices or disclosures to you in paper format, 
and then wait until we receive back from you your acknowledgment of your receipt of such 
paper notices or disclosures. To indicate to us that you are changing your mind, you must 
withdraw your consent using the DocuSign 'Withdraw Consent' form on the signing page of your 
DocuSign account. This will indicate to us that you have withdrawn your consent to receive 
required notices and disclosures electronically from us and you will no longer be able to use your 
DocuSign Express user account to receive required notices and consents electronically from us 
or to sign electronically documents from us.  
All notices and disclosures will be sent to you electronically  
Unless you tell us otherwise in accordance with the procedures described herein, we will provide 
electronically to you through your DocuSign user account all required notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided or made 
available to you during the course of our relationship with you. To reduce the chance of you 
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required 
notices and disclosures to you by the same method and to the same address that you have given 
us. Thus, you can receive all the disclosures and notices electronically or in paper format through 
the paper mail delivery system. If you do not agree with this process, please let us know as 
described below. Please also see the paragraph immediately above that describes the 
consequences of your electing not to receive delivery of the notices and disclosures 
electronically from us.  
How to contact Texas Department of Transportation:  



You may contact us to let us know of your changes as to how we may contact you electronically, 
to request paper copies of certain information from us, and to withdraw your prior consent to 
receive notices and disclosures electronically as follows: 
To contact us by email send messages to: kevin.setoda@txdot.gov 

To advise Texas Department of Transportation of your new e-mail address  

To let us know of a change in your e-mail address where we should send notices and disclosures 
electronically to you, you must send an email message to us at kevin.setoda@txdot.gov and in 
the body of such request you must state: your previous e-mail address, your new e-mail 
address.  We do not require any other information from you to change your email address..   

In addition, you must notify DocuSign, Inc to arrange for your new email address to be reflected 
in your DocuSign account by following the process for changing e-mail in DocuSign.  

To request paper copies from Texas Department of Transportation  
To request delivery from us of paper copies of the notices and disclosures previously provided 
by us to you electronically, you must send us an e-mail to kevin.setoda@txdot.gov and in the 
body of such request you must state your e-mail address, full name, US Postal address, and 
telephone number. We will bill you for any fees at that time, if any.  
To withdraw your consent with Texas Department of Transportation  

To inform us that you no longer want to receive future notices and disclosures in electronic 
format you may: 

i. decline to sign a document from within your DocuSign account, and on the subsequent 
page, select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an e-mail to kevin.setoda@txdot.gov and in the body of such request you must 
state your e-mail, full name, IS Postal Address, telephone number, and account number. 
We do not need any other information from you to withdraw consent..  The consequences 
of your withdrawing consent for online documents will be that transactions may take a 
longer time to process..  

Required hardware and software  
Operating Systems: Windows2000? or WindowsXP? 
Browsers (for 
SENDERS): Internet Explorer 6.0? or above 

Browsers (for 
SIGNERS): Internet Explorer 6.0?, Mozilla FireFox 1.0, NetScape 7.2 (or above) 

Email: Access to a valid email account 
Screen Resolution: 800 x 600 minimum 
Enabled Security 
Settings:   Allow per session cookies 



  Users accessing the internet behind a Proxy Server must enable HTTP 
1.1 settings via proxy connection 

** These minimum requirements are subject to change. If these requirements change, we will 
provide you with an email message at the email address we have on file for you at that time 
providing you with the revised hardware and software requirements, at which time you will have 
the right to withdraw your consent.  
Acknowledging your access and consent to receive materials electronically  
To confirm to us that you can access this information electronically, which will be similar to 
other electronic notices and disclosures that we will provide to you, please verify that you were 
able to read this electronic disclosure and that you also were able to print on paper or 
electronically save this page for your future reference and access or that you were able to e-mail 
this disclosure and consent to an address where you will be able to print on paper or save it for 
your future reference and access. Further, if you consent to receiving notices and disclosures 
exclusively in electronic format on the terms and conditions described above, please let us know 
by clicking the 'I agree' button below.  
By checking the 'I Agree' box, I confirm that:  

 I can access and read this Electronic CONSENT TO ELECTRONIC RECEIPT OF 
ELECTRONIC RECORD AND SIGNATURE DISCLOSURES document; and 

 I can print on paper the disclosure or save or send the disclosure to a place where I can 
print it, for future reference and access; and 

 Until or unless I notify Texas Department of Transportation as described above, I consent 
to receive from exclusively through electronic means all notices, disclosures, 
authorizations, acknowledgements, and other documents that are required to be provided 
or made available to me by  Texas Department of Transportation during the course of my 
relationship with you. 


